
28600 W Eleven Mile Rd
Farmington Hills, MI 48336
Tel: 248-473-1800
Fax: 248-473-1801
www.fhgov.com

COSTICK
CENTER
ROOM RENTAL

The Costick Center is one of Michigan’s most 
versatile gathering places, with an extensive 
range of special rooms for all occassions, making 
it a focal point for business and community 
events in Southeast Michigan. 



B
uilding A

ttendant P
hone N

um
ber: 

1-248-807-5900
C

ustom
er E

-m
ail A

ddress:                                                                                      

F
acility

Specifications
and

R
entalR

ates

1.
N

o
group

m
ay

use
a

room
w

ithout
scheduling

said
room

(if
available

and
can

be
accom

m
odated)

in
person

in
advance

ofthe
date

of
use,

signed
a

com
pleted

application
form

,and
paid

any
deposits

or
fees

required.
2.

N
o

perm
its

shall
be

issued
for

m
eetings

or
parties

of
m

inors
unless

chaperoned
by

at
least

one
individual

over
21

years
of

age.
T

he
perm

itm
ustbe

signed
by

the
responsible

party.
O

ne
chaperone

m
ustbe

provided
for

every
15

m
inors.

3.
T

rash
pickup

and
other

cleanup
duties

are
to

be
perform

ed
by

the
rentalgroup.

T
herefore,

the
room

m
ust

be
leftin

the
condition

in
w

hich
it

w
as

found.
A

ny
decorations

used
m

ust
be

disposed
of

properly,
im

m
ediately

follow
ing

the
function.

N
o

sparkle,
glitter,

confetti,
etc.

is
perm

itted
at

T
he

C
ostick

C
enter.

A
llcandles

m
ust

be
protected

w
ith

a
glass

enclosure.
T

ape,
pins,

staples
or

adhesive
are

not
allow

ed
on

the
w

alls,
bars,

etc.
S

ecurity
depositw

illbe
forfeited

ifclean-up
is

notcom
plete.

4.
R

outine
m

aintenance
w

ill
be

done
by

T
he

C
ostick

C
enter

staff,
how

ever,
it

is
exp

e cted
that

the
lessee

w
ill

clear
and

clean
any

areas
of

T
he

C
ostick

C
enter

used
by

the
lessee

or
the

lessee’s
invitees.

F
urniture

and
equipm

ent
m

ay
not

be
m

oved
from

room
to

room
or

rem
oved

from
the

building
w

ithoutperm
ission

from
the

m
anager.

5.
T

he
R

entalR
epresentative

is
responsible

for
insuring

thatallrules
and

regulations
are

adhered
to.

6.
B

uildings,
grounds,

and
equipm

ent
shall

not
be

used
for

activities
w

hich
are

in
conflict

w
ith

city
policies

and
ordinances,

state
or

federal
law

s,
activities

w
hich

are
discrim

inatory
in

the
legalsense,

politicalactivities,religious
activities,or

illegalgam
bling.

7.
A

ll
children

in
attendance

m
ust

rem
ain

in
the

rented
room

(s).
C

hildren
are

not
allow

ed
to

roam
unsupervised

in
other

areas
of

the
building,such

as
hallw

ays,room
s

or
lounges.

8.
R

oom
capacities

M
U

S
T

be
adhered

to.
R

ental
groups

m
ay

not
overflow

into
the

hallw
ays

and
disturb

other
custom

ers.
S

uch
behavior

m
ay

resultin
im

m
ediate

rem
ovalfrom

the
prem

ises
by

C
ostick

C
enter

staff,the
F

arm
ington

H
ills

P
olice

D
epartm

entand/or
a

penalty
fee.

9.
T

he
C

ostick
C

enter
personnelare

notallow
ed

to
accept

gratuities.
10.

R
entalfees

are
based

on
the

entire
tim

e
a

group/party
is

in
the

room
,including

set-up
and

clean-up.
11.

P
aper

goods
are

the
responsibility

ofthe
rentalapplicantand

are
notprovided

by
T

he
C

ostick
C

enter.
12.

T
he

C
ostick

C
enter

w
illassum

e
no

liability
for

any
property

of
the

perm
it

holder
left

in
the

building.
T

he
C

ostick
C

enter
w

illnot
be

liable
for

any
dam

ages
to

lessee’s
property

or
that

of
the

lessee’s
contractor

if
it

is
m

oved,
cleaned

or
stored

by
our

em
ployees

in
the

perform
ance

of
their

duties.
T

he
C

ostick
C

enter
w

illnot
assum

e
liability

for
any

personalproperty,
m

erchandise
or

equipm
ent

left
on

the
prem

ise.
13.

A
ny

dam
ages

to
the

building
and/or

grounds
w

illbe
charged

to
the

R
entalR

epresentative
signing

the
perm

it.
T

he
R

entalR
epresentative

is
responsible

for
checking

the
room

for
dam

ages
and

cleanup
in

the
com

pany
ofT

he
C

ostick
C

enter
personnel,

before
signing

the
R

ental
V

erification
S

lip
atth

e
conclusion

ofthe
rental.

14.
T

he
C

ostick
C

enter
does

not
provide

individual
accident

and
health

insurance.
G

roups
using

the
facilities

m
ay

be
required

to
supply

a
certificate

ofinsurance
covering

T
he

C
ostick

C
enter

and
the

C
ity

of
F

arm
ington

H
ills

in
case

of
accident

or
injury

to
participants.

M
inim

um
acceptable

lim
its

w
ill

be
$1

m
illion

each
occurrence

and
$2

m
illion

aggregate.
T

he
C

ostick
C

enter
m

ust
receive

policy
verification

including
dates

ofcoverage
and

financiallim
its

for
this

eventatlea
st30

days
before

the
firstrentaldate.

15.
T

he
C

ostick
C

enter
reserves

the
rightto

actin
the

bestinterestofthe
rentals

on
item

s
notspecifically

covered
in

these
rules.

16.
E

quipm
entfor

use
to

rentalgroups
m

ustbe
utilized

for
its

intended
purpose.

17.
T

he
C

ostick
C

enter
is

a
sm

oke-free
facility;guests

m
ay

sm
oke

in
designated

outside
areas

w
here

ash
containers

are
provided.

18.
T

he
C

ostick
C

enter
does

not
allow

the
placem

ent
of

signs
around

the
facility

prom
oting

events
held

at
T

he
C

ostick
C

en
ter.

S
pecial

perm
ission

m
ay

be
granted

by
the

F
acility

M
anager.

F
ailure

to
com

ply
w

ith
this

sign
rule

m
ay

result
in

forfeiture
of

som
e,

or
all,

of
the

security
deposit.

19.
T

he
C

ostick
C

enter
reserves

the
right

to
inspect

and
controlallevents,

private
parties,

m
eetings

and
receptions

held
on

its
prem

ise.
T

he
lessee

is
responsible

for
all

of
T

he
C

ostick
C

enter
property

m
issing

or
dam

aged
by

guests,
independent

contractors,
lessee,

lessee’s
agent

or
any

person
on

lessee’s
behalf.

20.
T

he
lessee

agrees
that

i t
w

illnot
sellor

give
aw

ay
food

or
beverages

or
perm

it
sam

e
to

be
consum

ed
on

the
prem

ises
unless

authorized
to

do
so

by
the

M
anager.

21.
T

he
lessee

agrees
to

pay
an

initial
paym

ent
forthw

ith
of

50%
of

the
total

rental
charges

at
the

tim
e

of
signing

this
agreem

ent,
and

the
rem

aining
50%

atleast
30

days
before

the
beginning

ofthe
event.

T
he

lessee
agrees

to
pay

any
additionalcharges

for
technicalservices

upon
presentation

of
a

bill
by

T
he

C
ostick

C
enter.

T
he

C
ostick

C
enter

reserves
the

right
to

charge
a

d
eposit

in
anticipation

of
additional

charges
that

m
ay

be
incurred.

Lessee
agrees

to
pay

any
m

usic
clearances

or
royalty

fees
and

hold
T

he
C

ostick
C

enter
harm

less
for

sam
e.

N
o

exceptions
w

illbe
perm

itted
unless

satisfactory
credit

arrangem
ents

are
m

ade
in

advance.
R

entaldeposits
and

paym
ents

are
subjectto

charges
of1%

per
m

onth
ifnotpaid

w
ithin

30
days

of
notice

of
am

ountow
ed

w
hether

in
w

riting,verbally
or

by
invoice.

22.
T

his
agreem

ent
m

ay
be

cancelled
by

either
party

in
w

riting.
Lessee

shall
forfeit

50%
of

in itial
paym

ent
if

cancellation
is

m
ade

up
to

30
days

in
advance

of
the

scheduled
event.

Lessee’s
w

ho
can

cel
w

ithin
30

days
of

first
contracted

usage
date

w
ill

autom
atically

forfeit
all

paym
ents

they
have

paid
to

T
he

C
ostick

C
enter.

In
addition,

lessee
shallbe

responsible
for

any
out

of
pocket

exp
enses

incurred
by

T
he

C
ostick

C
enter.

R
escheduling

ofevents
and

additionaldepositrequirem
ents

are
entirely

atthe
discretion

ofthe
F

acility
M

anager.

C
an

cellatio
n

b
y

T
h

e
C

o
stick

C
en

ter:
T

he
C

ostick
C

enter
reserve s

the
right

to
accept

or
reject

any
rental

agreem
ent

application
for

any
reason

and
in

its
sole

discretion.
In

the
event

that
an

even
t

m
ust

be
cancelled

due
to

circum
stances

beyond
the

control
of

T
he

C
ostick

C
enter,

including
but

not
lim

ited
to

w
eather,

loss
of

utilities,
civilunrest,

and
other

uncontrollable
happenstance,

the
contracted

event
w

illbe
rescheduled

atthe
earliestconvenience

of
allparties

under
allother

conditions
ofthis

agreem
ent.

H
o

ld
H

arm
less

A
g

reem
en

t
T

o
the

fullest
extent

perm
itted

by
law

,
I

and
the

organization
I

represent
agree

to
defend,

pay
in

behalf
of,indem

nify,
and

hold
harm

less
the

C
ity

of
F

arm
ington

H
ills,its

elected
and

appointed
officials,

em
ployees

and
volunteers

and
others

w
orking

in
behalfofthe

C
ity

of
F

arm
ington

H
ills

against
any

and
all

claim
s,

dem
ands,

suits,
or

loss,
including

all
costs

connected
therew

ith,
and

for
any

dam
ages

w
hich

m
ay

be
asserted,

claim
ed

or
recovered

against
or

from
the

C
ity

of
F

arm
ington

H
ills,

its
elected

and
appointed

officials,
em

ployees
and

volunteers
and

o
thers

w
orking

in
behalf

of
the

C
ity

of
F

arm
ington

H
ills,

by
reason

of
personal

injury,
including

bodily
injury

or
death

and/or
property

dam
age,

including
loss

of
use

of
thereof,

w
hich

arises
out

of
or

is
in

any
w

ay
connected

or
associated

w
ith

the
use

of
F

arm
ington

H
ills

A
ctivities

C
enter.

Initial

R
oom

N
am

e
Sq.
Feet

D
im

ensions
B

anquet
R

ounds
C

onference
Style

T
heater
Style

C
lassroom
Style

“U
”

Shape
O

pen
Square

B
anquet

8’
T

ables
R

ental
R

ate
Shannon

H
all

7,475
65’

x
115’

350
90

400
100

150
100

150
$110/hr.

W
exford

H
all

3,525
45’

x
80’

150
75

150
50

100
80

72
$85/hr.

W
exford

A
1,762

45’
x

40’
50

75
25

50
40

36
$45/hr.

W
exford

B
1,762

45’
x

40’
50

75
25

50
40

36
$45/hr.

B
elfastR

oom
600

15’
x

40’
25

40
20

25
25

24
$35/hr.

D
unm

ore
R

oom
450

15’
x

30’
25

40
20

25
25

24
$35/hr.

G
ym

nasium
7,560

87’
x

90’
450

450
$110/hr.

S
w

im
m

ing
P

ool
6,565

38’
x

75’
$110/hr.

Farm
ington

H
ills

SpecialServices
–

28600
W

estE
leven

M
ile

R
oad,Farm

ington
H

ills,M
I

48336
(248)

473-1800
w

w
w

.ci.farm
ington-hills.m

i.us

T
he

C
ostick

C
enter

is
one

of
M

ichigan’s
m

ost
versatile

gathering
places,

w
ith

an
extensive

range
of

special
room

s
for

special
occasions.

W
hether

you
are

looking
for

a
location

to
hold

a
business

m
eeting

or
a

hall
to

stage
a

trade
show

,celebrating
a

birthday
or

planning
a

party,
the

C
ostick

C
enter

offers
incom

parable
room

s
and

space.

T
here

are
room

s
for

all
types

of
m

eetings,
show

s,
presentations,

and
events.

R
oom

s
for

sports
and

dance,
space

for
gala

gatherings,classes,and
classic

dinners
–

all
these

possibilities
m

ake
the

C
ostick

A
ctivities

C
enter

the
focal

point
for

business
and

com
m

unity
events

in
Southeast,M

ichigan.

Facility Floor Plan

C
all: 248-473-1800

w
w

w
.fhgov.com

Application and Perm
it 

for Room
 Rental

C
ity of F

arm
ington H

ills
W

illiam
 C

ostick A
ctivities C

enter
28600 E

leven M
ile R

oad
F

arm
ington H

ills, M
I 48336

P
: (248) 473-1800 • F

: (248) 473-1801

FA
C

IL
IT

Y
 M

U
ST

 B
E

 L
E

FT
 IN

 
T

H
E

 SA
M

E
 C

O
N

D
IT

IO
N

 A
S 

IT
 W

A
S FO

U
N

D

F
acility

F
loor

P
lan

Farm
ington

H
ills

SpecialServices
–

28600
W

estE
leven

M
ile

R
oad,Farm

ington
H

ills,M
I48336

(248)
473-1800

w
w

w
.ci.farm

ington-hills.m
i.us

A
PP

L
IC

A
T

IO
N

A
N

D
PE

R
M

IT
FO

R
R

O
O

M
R

E
N

T
A

L
C

ity
of

F
arm

ington
H

ills
W

illiam
C

ostick
A

ctivities
C

enter
28600

E
leven

M
ile

R
oad

F
arm

ington
H

ills,
M

I
48336

(248)
473-1800

D
ate

requested
______________________________

T
im

e
______________

to
_______________

S
pecific

day(s)
requested__________________________________________________________________________

R
oom

(s)
requested:


S

hannon


W
exford


W

exford
A


W

exford
B


G

ym
nasium


B

elfast


D
unm

ore


P
ool


O

ther________________________

O
rganization/P

erson
m

aking
request_____________________________________________________________

A
ddress

____________________________________________________
H

om
e

P
hone____________________

____________________________________________________B
us.

P
hone

____________________

R
entalR

epresentative_________________________________________
C

ell P
hone _____________________

B
riefdescription

ofactivity_____________________________________________________________________

N
um

ber
ofparticipants___________

W
illfood/beverages

be
served?


  Y

es

 
 

 N
o

A
u

d
io

V
isu

al/O
th

er


T

V
/V

C
R

-
$20


T

ablecloths
-

$5
___


P

rojection
screen

-
$10


T

able
S

kirts
-

$10
___


O

verhead
projector

-
$15


S

taging
-

$10


LC
D

P
rojector

-
$50


C

offee
P

ot(100
cup)

-
$5,


Lectern/P

odium
-

$5


C
offee

S
ervice

$1
per

cup


M
icrophones

-
$10


S

tanchions
-

$10


D
ry

–
erase

board
-

$10


P
iano

-
$50


E

asels
-

$5


O
ther

_________________________________


F
lip

chartw
/pad

-
$10

T
H

E
C

E
N

T
E

R
IS

N
O

T
R

E
SPO

N
SIB

L
E

FO
R

PR
O

V
ID

IN
G

E
Q

U
IPM

E
N

T
/SE

R
V

IC
E

S
N

O
T

R
E

Q
U

E
ST

E
D

O
rganization/individualagreem

entto
adhere

to
rules

and
regulations:

a)
I

have
read

and
initialed

the
reverse

side
ofthis

form
and

agree
to

adhere
to

the
rules

and
regulations

ofthe
C

ostick
A

ctivities
C

enter.
b)

R
elease

and
H

old
H

arm
less

A
greem

ent(see
reverse

side).
c)

Itis
understood

thatm
y

G
roup/O

rganization
agrees to pay all fees listed below

.

A
pplicant

S
ignature_______________________________________________D

ate_____________________

N
O

R
E

SE
R

V
A

T
IO

N
IS

C
O

M
PL

E
T

E
D

O
R

B
IN

D
IN

G
U

N
T

IL
FE

E
IS

PA
ID

O
FFIC

E
U

SE
O

N
L

Y

A
pproved

by
D

enied
by

D
ate

________________
C

om
m

ents
P

er
H

our
U

sed
C

ost
R

oom
R

ental
P

oolR
ental

E
quipm

entR
ental

S
ecurity

D
eposit ($250)

T
o
ta

l
D

u
e

A
m

t.
P

a
id

(50%
m

in.)

B
alance

due_______________________
B

alance
due

date________________

T
he

dam
age

depositw
illbe

returned
w

ithin
10-14

w
orking

days
once

T
he

C
enter

determ
ines

thatno
charges

are
due

and
no

dam
age

occurred.

S
etup

N
eeds:Q

ty

R
ectangle

6’
R

ectangle
8’

R
ounds

C
hairs

F
A

C
IL

IT
Y

M
U

ST
B

E
L

E
FT

IN
T

H
E

S
A

M
E

C
O

N
D

IT
IO

N
A

S
IT

W
A

S
FO

U
N

D

(5
0

+
 g

u
e

sts)

M
A

K
E

 C
H

E
C

K
S PA

Y
A

B
L

E
 T

O
 FH

 SPE
C

IA
L

 SE
R

V
IC

E
S

F
acility

F
loor

P
lan

Farm
ington

H
ills

SpecialServices
–

28600
W

estE
leven

M
ile

R
oad,Farm

ington
H

ills,M
I48336

(248)
473-1800

w
w

w
.ci.farm

ington-hills.m
i.us

A
PP

L
IC

A
T

IO
N

A
N

D
PE

R
M

IT
FO

R
R

O
O

M
R

E
N

T
A

L
C

ity
of

F
arm

ington
H

ills
W

illiam
C

ostick
A

ctivities
C

enter
28600

E
leven

M
ile

R
oad

F
arm

ington
H

ills,
M

I
48336

(248)
473-1800

D
ate

requested
______________________________

T
im

e
______________

to
_______________

S
pecific

day(s)
requested__________________________________________________________________________

R
oom

(s)
requested:


S

hannon


W
exford


W

exford
A


W

exford
B


G

ym
nasium


B

elfast


D
unm

ore


P
ool


O

ther________________________

O
rganization/P

erson
m

aking
request_____________________________________________________________

A
ddress

____________________________________________________
H

om
e

P
hone____________________
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Facility 
Floor Plan

Whether you’re looking to 
hold a community event, 
or celebrate a birthday, 
the Costick Center has the 
perfect space for you.  

Room	 Sq. Ft. 	 Dimension 	 Capacity	 Rate	
Shannon Hall	 7,475	 65’x115’	 360	 $110/hr
Wexford Hall	 3,525	 45’x80’	 150	 $85/hr
Wexford A	 1,762	 45’x40’	 60	 $45/hr
Wexford B	 1,762	 45’x40’	 60	 $45/hr
Belfast Room	 600	 15’x40’	 30	 $35/hr
Dunmore Room	 450	 15’x30’	 25	 $35/hr
Gymnasium	 7,560	 87’x90’	 350	 $110/hr
Swimming Pool	 6,565	 38’x75’	 200	 $110/hr
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OFFICE USE ONLY

Approved by: ________________________	 Denied by: _________________________	 Date: ________________________

Comments: 							       Per hour		  Used		  Cost
_______________________________________ 	Room Rental			   __________		 __________		 __________
_______________________________________ 	Pool Rental			   __________		 __________		 __________
_______________________________________ 	Equipment Rental			   __________		 __________		 __________
_______________________________________ 	Security Deposit			   __________		 __________		 __________
________________________________________	 Total Amount Due		  __________		 __________		 __________
___________________________________________ 	Amount Paid (50% min)		  __________		 __________		 __________

Balance Due: _______________						     Balance Due Date: _______________	

The damage deposit will be returned within 10-14 working days once management determines if no damage occured and no charges are due. 

APPLICATION & PERMIT FOR ROOM RENTAL
William Costick Activities Center • 28600 W Eleven Mile Rd • Farmington Hills, MI 48336
Tel: 248-473-1800 • Fax: 248-473-1801 • costickcenter@fhgov.com • fhgov.com

Date Requested: _______________________________________________________ 	 Time: ______________________ to _______________________

Room(s) requested:  	 Shannon	 Wexford	 Wexford A	 Wexford B	 Gymnasium	

	 Belfast	 Dunmore	 Pool	 Other_________________________________________

Organization/Person Making Request: ________________________________________________ 	 Email: _____________________________________

Address: _________________________________________________________________________________ 	Phone: ____________________________________

___________________________________________________________________________________________ 	Alt Phone: ________________________________

Rental Representative(s): ____________________________________________________________________________________________________________

Brief description of activity: _________________________________________________________________________________________________________

Number of participants: ___________________________		  Will food/beverages be served: _______Yes	 _______No

Audio Visual / Other

Projection Screen - $10

Powered Speakers - $100

LCD Projector - $50

Lectern/Podium - $5

Microphone - $10

Easels - $5

Tablecloths - $10

Staging - $25

Stanchions - $10

Piano - $50

Coffee Service - $1 per cup

Other _____________________

Organization/individual agreement to adhere to rules and regulations:
1.	 I have read and initialed the reverse side of this form and agree to adhere to the rules and regulations of the Costick Center.

2.	 Initial the release and hold harmless agreement (see reverse side). 

3.	 It is understood that my group/organization agrees to pay all fees listed below. 

Applicant Signature: ____________________________________________________________________________		 Date: ____________________

Make checks payable to City of Farmington Hills.

2Costick Activities Center



The Costick Center 
28600 W Eleven Mile Rd
Farmington Hills, MI 48336
Phone: 248-473-1800
E-mail: costickcenter@fhgov.com
www.fhgov.com

for your business

Costick Center
Policies

1.	 No group may use a room without scheduling said room (if available and can be accommodated) in person in advance of the date of use, signed a completed application 
form, and paid any deposits or fees required.

2.	 The Costick Center reserves the right to limit and/or deny requests for meetings or parties of minors. If a permit is issued for such a meeting/party, the application must be 
signed by the responsible party who is over 21 years of age. One chaperone must be provided for every 15 minors.

3.	 Trash pickup and other cleanup duties are to be performed by the rental group. Therefore, the room must be left in the condition in which it was found. Any decorations 
used must be disposed of properly, immediately following the function. No sparkle, glitter, confetti, etc. is permitted at The Costick Center. All candles must be protected 
with a glass enclosure. Tape, pins, staples or adhesive are not allowed on the walls, bars, etc. Security deposit will be forfeited if clean-up is not complete.

4.	 Routine maintenance will be done by The Costick Center staff, however, it is expected that the lessee will clear and clean any areas of The Costick Center used by the lessee 
or the lessee’s invitees. Furniture and equipment may not be moved from room to room or removed from the building without permission from the manager.

5.	 The Rental Representative is responsible for insuring that all rules and regulations are adhered to.

6.	 Buildings, grounds, and equipment shall not be used for activities which are in conflict with city policies and ordinances, state or federal laws, activities which are 
discriminatory in the legal sense, political activities, or illegal gambling.

7.	 All children in attendance must remain in the rented room(s). Children are not allowed to roam unsupervised in other building areas, such as hallways, rooms or lounges.

8.	 Room capacities MUST be adhered to. Rental groups may not overflow into the hallways and disturb other customers. Such behavior may result in immediate removal from 
the premises by Costick Center staff, the Farmington Hills Police Department and/or a penalty fee.

9.	 The Costick Center personnel are not allowed to accept gratuities.

10.	 Rental fees are based on the entire time a group/party is in the room, including set-up and clean-up.

11.	 Paper goods are the responsibility of the rental applicant and are not provided by The Costick Center.

12.	 The Costick Center will assume no liability for any property of the permit holder left in the building. The Costick Center will not be liable for any damages to lessee’s property 
or that of the lessee’s contractor if it is moved, cleaned or stored by our employees in the performance of their duties. The Costick Center will not assume liability for any 
personal property, merchandise or equipment left on the premise.

13.	 Any damages to the building and/or grounds will be charged to the Rental Representative signing the permit. The Rental Representative is responsible for checking the 
room for damages and cleanup in the company of The Costick Center personnel, before signing the Rental Verification Slip at the conclusion of the rental.

14.	 The Costick Center does not provide individual accident and health insurance. Groups using the facilities may be required to supply a certificate of insurance covering The 
Costick Center and the City of Farmington Hills in case of accident or injury to participants. Minimum acceptable limits will be $3 million each occurrence and $3 million 
aggregate. The Costick Center must receive policy verification including dates of coverage and financial limits for this event at least 30 days before the first rental date.

15.	 The Costick Center reserves the right to act in the best interest of the rentals on items not specifically covered in these rules.

16.	 Equipment for use to rental groups must be utilized for its intended purpose.

17.	 The Costick Center is a smoke-free facility; guests may smoke in designated outside areas where ash containers are provided.

18.	 The Costick Center does not allow the placement of signs around the facility promoting events held at The Costick Center. Special permission may be granted by the Facility 
Manager. Failure to comply with this sign rule may result in forfeiture of some, or all, of the security deposit. The Costick Center reserves the right to request and require a 
copy of promotional materials (including social networks) and/or invitations that lessee creates for event/meeting.

19.	 The Costick Center reserves the right to inspect and control all events, private parties, meetings and receptions held on its premise. The lessee is responsible for all of The 
Costick Center property missing or damaged by guests, independent contractors, lessee, lessee’s agent or any person on lessee’s behalf. The lessee is responsible for all 
fees should additional City staff be required to control event.

20.	 The lessee agrees that it will not sell or give away food or beverages or permit same to be consumed on the premises unless authorized to do so by the Manager.

21.	 The lessee agrees to pay an initial payment forthwith of 50% of the total rental charges at the time of signing this agreement, and the remaining 50% at least 30 days before 
the beginning of the event. The lessee agrees to pay any additional charges for technical services upon presentation of a bill by The Costick Center. The Costick Center 
reserves the right to charge a deposit in anticipation of additional charges that may be incurred. Lessee agrees to pay any music clearances or royalty fees and hold The 
Costick Center harmless for same. No exceptions will be permitted unless satisfactory credit arrangements are made in advance. Rental deposits and payments are subject 
to charges of 1% per month if not paid within 30 days of notice of amount owed whether in writing, verbally or by invoice.

22.	 This agreement may be cancelled by either party in writing. Lessee shall forfeit 50% of initial payment if cancellation is made up to 30 days in advance of the scheduled 
event. Lessee’s who cancel within 30 days of first contracted usage date will automatically forfeit all payments they have paid to The Costick Center. In addition, lessee shall 
be responsible for any out of pocket expenses incurred by The Costick Center. Rescheduling of events and additional deposit requirements are entirely at the discretion of 
the Facility Manager.

Cancellation by The Costick Center: The Costick Center reserves the right to accept or reject any rental agreement application for any reason and in its sole discretion. In the 
event that an event must be cancelled due to circumstances beyond the control of The Costick Center, including but not limited to weather, loss of utilities, civil unrest, and other 
uncontrollable happenstance, the contracted event will be rescheduled at the earliest convenience of all parties under all other conditions of this agreement.

Hold Harmless Agreement: To the fullest extent permitted by law, I and the organization I represent agree to defend, pay in behalf of, indemnify, and hold harmless the City of 
Farmington Hills, its elected and appointed officials, employees and volunteers and others working in behalf of the City of Farmington Hills against any and all claims, demands, 
suits, or loss, including all costs connected therewith, and for any damages which may be asserted, claimed or recovered against or from the City of Farmington Hills, its elected 
and appointed officials, employees and volunteers and others working in behalf of the City of Farmington Hills, by reason of personal injury, including bodily injury or death and/
or property damage, including loss of use of thereof, which arises out of or is in any way connected or associated with the use of Farmington Hills Costick Activities Center.

Initial _________________________________ 	


